MAKE MY CARDS – WEDDING STATIONERY





Name	    _____________________	Is this the delivery address? Yes/No


Address  _____________________	Address ______________________


   _____________________		  ______________________


   _____________________		  ______________________


Postcode _____________________ 	Postcode  _____________________





Phone	   _____________________	Mobile   ______________________  


Email Address ________________________________________________


Where did you hear about us? _____________________________________





Wedding Date ________________________________________________


Wedding Flower ______________________________________________


Bridesmaid Colour _____________________________________________


Other Themes to consider _________________________________________





Preferred Design 		_______________________	Price Band ____


Invitation Card - Size?	Square / Standard / Tall


Invitation Card - Colour?	White / Ivory / Other _____________


Invitation Card - Texture? 	Hammered / Silky Smooth





Insert Paper?			Hammered / Silky Smooth / Other ______________


Insert Attach Method?	Single Sheet / Book Style / Bead Binding


Insert Font Style?   		1 / 2 / 3 / 4 / 5 / 6 / 7 / 8 / Other ______________


Insert Font Colour?  		Silver / Gold / Other _______________________





Name of hosts (as you want it printed) _______________________________


Relation of hosts 		______________________________________


Wording Layout		Formal / Informal


Bride’s name (as you want it printed) ________________________________


Groom’s name (as you want it printed) _______________________________


Name of Ceremony Venue	______________________________________


Address of Ceremony Venue (as you want it printed) ______________________


				______________________________________


Time of Ceremony		______________________________________


Name of Venue for Wedding Reception_______________________________


Address of Venue for Wedding Reception (as you want it printed) _______�_____


				______________________________________


Name of Venue for Evening Reception________________________________


Address of Venue for Evening Reception (as you want it printed) _____________				______________________________________


Time of Evening Reception	______________________________________


Any Other Information to be printed on insert__________________________


RSVP Address  ________________	RSVP Phone No. _______________ 


   _____________________	RSVP Date Daytime_____________     ______________________	RSVP Date Evening _____________


Postcode _____________________ 	


Number of guests – Daytime _______	Number of guests – Evening _______


Please remember when ordering your invitations, you only need one per household, not one per guest.





Items you would like us to provide: - (we can fill in the shaded boxes for you)


ITEM�
No.�
UNIT COST�
TOTAL�
�
Save the Date Card�
�
�
�
�
Save the Date Postcard�
�
�
�
�
Wedding Invitations�
�
�
�
�
Evening Invitations�
�
�
�
�
RSVP Postcard�
�
�
�
�
Order of the Day – printed�
�
�
�
�
Order of the Day – embellished�
�
�
�
�
Order of Service – printed�
�
�
�
�
Order of Service – embellished�
�
�
�
�
Table Plan�
�
�
�
�
Table Number�
�
�
�
�
Menu�
�
�
�
�
Place Name�
�
�
�
�
Favour Box�
�
�
�
�
Thank you Card�
�
�
�
�
Thank you postcard�
�
�
�
�
TOTAL�
�
�
�
�
20% Deposit�
�
�
Balance Due�
�
�



TERMS & CONDITIONS





Invitation Wording


Standard Invitation wording is shown on our internet site, with many versions to chose from. If you require anything different, please enclose a separate sheet. 





Proofs


We will send you proofs for all items of stationery except the Table plan and Table numbers. We do not charge for proofing and allow you to make as many changes as necessary to ensure the wording and layout is exactly as you require. 





Order of Service Details


We understand that you may not have the full details of your Order of Day/Service at the time of ordering your stationery. Once you have this information available, please email or post it to us clearly showing the layout you require, along with the wording for any hymns you are having. If you would like help with the layout, please contact us and we can provide you with some samples to follow. We will require this information 8 weeks prior to your wedding date at the latest. This is to allow time for us to send you a proof before we fulfil the order. 





Table Plan


Please provide us with a printed list by email or post of your guest’s names and a clear explanation of the order in which they will sit at each table. Please ensure all spellings are correct, as we will copy the list exactly and will not be able to amend it at a later date. We require this information 4 weeks prior to your wedding date at the latest.





Menu


If you know the details of your wedding breakfast menu, please attach it to this form. If you do not yet know the details, please forward them to us by email or post 6 weeks prior to your wedding date at the latest. This is to allow time for us to send you a proof before we fulfil the order.  





Place Name


If you require us to write your guest names on the place cards, please email or post us a printed list with the details. Please ensure all spellings are correct, as we will copy the list exactly, and will not be able to amend them at a later date. We require this information 3 weeks prior to your wedding date at the latest. (If you are having a table plan as well, you do not need to do this, as we will take the information from the names you have provided for that).





Favour Boxes


Please note all favour boxes will be fully assembled but will be supplied empty for you to fill with your own keepsake.





Payment


Once you are happy with your invitation proof, a deposit of 20% is required along with your signature on the bottom of this form. Please make cheques payable to “R Bijster”. On receiving this, we will forward you a duplicate copy with our signature on, and work on the invitations will start. On delivery of your invitations (usually 3 months prior to your wedding), we require you to pay the remaining balance. We will then complete the remaining items you have ordered and deliver it all together at an agreed time, depending on what you are having, and how soon we receive the information we need you to supply us with to carry out the work.





Delivery and Postage Costs


If you live within 40 miles of Bedford, we will deliver your goods personally. If you live further away than this, we will use Interlink Express Services. We will charge £9.95 for this service, unless the value of your order is over £300, where delivery will be free.





Alterations


It is your responsibility to provide us with accurate information, and on agreeing a proof, you are also agreeing for us to begin work on that item, therefore you must be 100% sure you are happy. We do however understand that some things can change beyond your control, and we will endeavour to make any changes necessary free of charge if production is not in process. 











Customer Signature	…………………………………	Date	………...








Make my Cards Signature	…………………………..	Date 	………..


